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C11 Closed circuit television system (CCTV) Policy 

1. Onehunga High School owns and operates a closed-circuit television system (CCTV). 
The operation of the system complies with the New Zealand Privacy Act 1993  

2. The Objectives of the CCTV system are: 
(a) To increase personal safety of students, staff and visitors.  
(b) To protect the school buildings and their assets.  
(c) To assist in identifying offenders.  
(d) To protect the personal property of students, staff and visitors.  

3. The school will treat the system and all information, documents and recordings 
obtained and used as data which is protected by the Privacy Act. 
4. The management of the system will be the responsibility of the Senior Leadership 
Team. 

 

 

Version 2, 3 March 2021 

C11 Closed circuit television system (CCTV) Policy 

Purpose 

Onehunga High School has installed Closed Circuit Television (CCTV) cameras inside and 
around our school facilities to monitor any unwanted or unsafe activity. In accordance with 
the Privacy Act 1993, Onehunga High School must ensure that these CCTV cameras do not 
unnecessarily impede on our Staff, Students or visitor’s privacy. We have created this policy 
to govern the collection, use and disclosure of images captured by CCTV cameras.  

This policy is designed to inform you of our reasons for installing CCTV cameras and where 
personal information has been collected, your rights in relation to that information. Nothing 
in this privacy policy limits or excludes your rights under the Privacy Act 1993.  

Overview  

This policy sets out:  
a. what information is being collected;  
b. the purpose of the information’s collection;  
c. whether we intend to pass this on to others, and who they may be;  
d. whether the collection of this information is authorised or required under a particular 
law;  
e. the rights of the individual to access and correct the information; and  
f. who will have access to the information.  
g. CCTV footage security. 
h. contact details for further information.  



What information is being collected? 

We have placed CCTV cameras within the school facilities to monitor the common areas for 
security and safety purposes. These cameras may from time-to-time record footage of staff, 
students and visitors as they pass through the CCTV camera area. We consider this footage 
to be your personal information so we will ensure that it is managed as set out in this policy.  

What is the purpose of the information collection?  

Onehunga High School is taking steps to ensure the safety and security of our staff, students 
and visitors, as well as making sure that our facilities are monitored to prevent damage in 
any way. We view CCTV cameras as a means to carry out these steps with minimal 
imposition on all users of our facilities. The CCTV cameras are a way to help achieve that 
objective. We may use this footage when conducting internal investigations relating to staff 
concerns, damage and illegal activity.  

Will we be passing this information on to other parties? Who will they be?  

In the event of some unlawful activity being carried out at the premises, and it being 
recorded on our CCTV cameras, we may pass that footage over to Police for the purpose of 
an investigation. Likewise, if the Police believe some unlawful activity was carried out at the 
school then they may view or ask us to hand over, any footage that may help. We are 
obliged by law to hand over CCTV footage in the event that court order is made for us to do 
so.  

Is collection of this information authorised or required under a particular law?  

It is our right to install and operate the CCTV cameras in our facilities. We also view it as a 
way to fulfil our responsibility under the Health and Safety in Employment Amendment Act 
2002. This act makes us responsible for complying with all requirements in respect of 
buildings, health, and safety under any enactment so far as they apply to the facilities and 
users. It is our view that the CCTV cameras are one way to comply with this responsibility.  

What rights do individuals have to access and correct the information?  

Any individual who is recorded by our CCTV cameras has the right to access that footage and 
to make any corrections so long as that information relates to that individual. These are 
principles of the Privacy Act 1993. The length of storage of footage may vary from time to 
time and so there is no guarantee that this information will still be held by Onehunga High 
School at the time the individual wants access. The individual has no right to access footage 
that does not relate to the individual. Also, we are bound by law not to breach another 
individual’s privacy. So, in the event that more than the individual is seen in the CCTV 
footage we cannot give access to that without their consent. Onehunga High School will 
comply with all requests in line with the Privacy Act 1993.  

  



Who will have access to the information?  

The Privacy Officer, Senior Leadership Team and Property Manager will have day to day 
responsibility for the CCTV network and will have access to all CCTV footage. The Privacy 
Officer will have access to the CCTV footage as required for them to fulfil their duties in 
relation to the Privacy Act 1993. The Senior Leadership Team and Property Manager may be 
required to access the CCTV footage in relation to their duties. Onehunga High School’s 
Board of Trustee’s Chairperson may also be required to access the CCTV footage. Any of the 
people listed above may as required show CCTV footage to other parties as and when this is 
required in the event of an investigation. All of the above listed people will abide by this 
policy, the Privacy Act 1993 and any other relevant Act.  

How secure will the CCTV footage be? 

Onehunga High School will install the CCTV system on a separate network within the 
school’s facilities. This will make the system more secure from access by day-to-day users of 
the school’s current IT network. All devices within the CCTV network will have secure 
passwords which will be changed on a regular basis. A regular audit of the CCTV system 
network will also be undertaken.  

How do you get in contact with us? 

If you have any queries about this policy you can contact the Principal of the school or the 
Board of Trustee’s Chairperson. 


